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This simple guide will run you through the basics of Textease Studio CT. When you first 
run Textease Studio CT, this Window will appear. 
 

 
 
This Window acts as your blank page to work on. This page can be used as a word 
processor, spreadsheet, drawing page and a presentation slide. 
 
This tool bar allows you to carry out all of the functions in Textease quickly and easily. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The tool bar 
control allows you 
to select different 
tools for different 
jobs  

These icons allow 
you to open and 
save work of any 
kind in Textease 

These tools 
change depending 
on what kind of 
work you are 
doing. 

The speech button 
allows text ease to 
read any text you 
have typed or 
selected. 



User Guide :  Textease Studio 
  
 
 

Page 2/3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We will now run you through some of the basic typing, graphics and speech operations 
within Textease Studio CT. 
 
Writing and Speech 
 
In order to type anywhere you like on the page, just click your mouse on the part of the 
page you would like to type and begin entering letters. 
 
You can have these words read out to you by clicking the           button on the tool bar. The 
text on the page will then be read out aloud. 
 
Inserting Pictures 
 
To insert a picture you must select this icon             from the top tool bar. This Window will 
appear at the bottom of the screen. 
 

 
 
The next page will show you how to drop a picture onto your Textease page. 

When you click on 
the tool bar control 
button you can 
choose which tools 
you are going to 
need in order to 
carry out your task. 
These are broken 
down into the 
categories which 
when clicked on 
display the relevant 
tools in the bar at 
the top of the 
screen. When 
clicked again, these 
tools are put back 
away in the tool box.  
 
You can close this 
Window by using the 
red cross in the top 
right hand corner. 

This shows the 
Database tool 
bar  

This shows the 
Text formatting 
tool bar 

This shows the 
Presenter tool 
bar for creating 
presentations 

This shows the 
Spreadsheet 
tool bar for 
creating 
spreadsheets 
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Once you have clicked the insert picture icon you can now select a picture from the picture 
browser Window. 
 

 
 
Using your mouse, drag the picture from the browser to your page. To drag the picture, 
hold down your left mouse button on top of the picture. Still holding the mouse button 
down, move your mouse to the Textease page and let the mouse button go. Your picture 
has now been added and can be moved around the page using drag again. 
 
Here is what your page will now look like. 
 

 
  


